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HOJOXEHHUE
Ob OBPABOTKE U 3AIIIMUTE NEPCOHAJIBHBIX
JAHHBIX PABOTHHUKOB
I'ocypapcTBeHHOI0 0IOIKETHOI'O I0LIKOJIBHOI0 00Pa30BaTeIbHOIO YUPeKACHUS
nerckuii caa Ne 34 Kuposckoro paiiona Cankr-Ilerepoypra

1. O0mue mo10xKeHAS

1.1.Hacrosuee IlonoxxeHnue o mopsiike Noiay4eHus, 00pabOTKU U 3aLUThI U XpaHEHUs
NEPCOHAIBHBIX JaHHBIX PA0OTHUKOB JIETCKOTO Ca/ia pa3paboTaHO B COOTBETCTBUU C:
- Koncrurynueint Poccuiickoit @enepannu;
- TpynoBemM kogexkcom PD;
- Konexcom P® 06 agmuHucTpaTBHBIX TpaBoHapymeHusx Ne 195-@3 ot 30.12.2001 r.;
- ®enepanbHbIM 3ak0HOM Ne 152-D3 o1 27.07.2006 1. «O nepcoHaNbHbIX JaHHBIX;
- Vkazom Ilpesunenra PO Ne 188 ot 06.09.1997 r. «OO0 yTBepkAe€HUU TNepeuHs CBEJCHUN
KOH(UICHIIMATIBHOTO XapaKTepay;
- YcraBom ['BJIOY nerckoro cana Ne 34 Kuposckoro paiiona Cankrt-IlerepOypra;
- IpYTUMHU JEHCTBYIOIIMMU HOPMaTUBHO-TIPAaBOBBIMU aKTaMHU.

1.2. Hacrosium [Tonoxxenuem onpezaensercs NOpsI0K NOTydeHus, 00pabOTKH, 3alUThI, XpaHEHHUS,
nepesavyu u Jiro00oro Jpyroro MCHoJIb30BaHUS MEPCOHAIBHBIX JaHHBIX PaOOTHHKA, a TAKXKE BEICHHS €ro
JIMYHOTO JIeJIa B COOTBETCTBHUHU € 3aKOHOAATENbCTBOM Poccuiickoit @enepanun.

Hens nacrosmero [lonoxenus - 3auuTa nepcoHaibHbIX TaHHBIX paOOTHHUKOB ['0cy1apcTBEHHOTO
OIO/IKETHOTO JIOLIKOJIBHOI'O 00pa30BaTebHOIO yupexaeHus neTckoro cana Ne 34 Kuposckoro paiioHa
Cankrt-Ilerepbypra (nanee-O0pa3zoBarenbHOE YUPEKIACHHUE) OT HECAHKIIMOHUPOBAHHOTO JOCTyIA U
pasrilalieHus.

1.3.B nacrosimem [TookeHuN HCTIONB3YIOTCS CIIEAYIONINE OCHOBHBIE TIOHSATHS U TEPMHHBIL:

- TIepCOHaNbHbIE JaHHbBIE - JT00as UH(OpPMAIHs, OTHOCSILANACST K ONPEAEICHHOMY WM ONpeNeIsieMOMY
Ha OCHOBAHMHM Takoi mHpopManuu GU3nYecKoMy JHUIy (CyObEKTY MEePCOHAIBHBIX JTaHHBIX), B TOM UHCIIE
ero (ammnus, uMs, OTYECTBO, I'OJl, MECSI, JaTa U MECTO DPOXKICHHS, aapec, CeMeiHOoe, COLHUAIbHOE,
UMYILECTBEHHOE MOJIOXKEeHHE, 00pa3oBaHue, mpodeccus, T0X0Abl, Ipyras HHPOopMaIus;

3allMTa NEPCOHAIBHBIX JAHHBIX - KOMIUIEKC MEP TEXHUYECKOI 0, OPTaHU3allMOHHOTO U OpraHU3al[MOHHO-
TEXHUUYECKOT0, IPAaBOBOT0 XapaKTepa, HapPaBICHHbBIX Ha 3aLIUTY CBEACHUM, OTHOCSIIMXCS K
OTIpeIelIEeHHOMY WJIH ONpeesieMOMY Ha OCHOBAaHMM TaKOW MH(POpPMALUU (PU3HUECKOMY JHUILY (CYyOBEKTY
NEPCOHAIBHBIX JaHHBIX - PA0OTHHUKY);

- NepCOHaJbHbIE JaHHbIE paOOTHHUKA - HHpOpMalKs, HeoOXoauMasi paboTOAATENI0 B CBA3H C TPYAOBBIMU
OTHOLICHUSIMU U KacaroUIasicsi KOHKPETHOTO pabOTHHUKA;



- 00111 A0CTYTIHbIE IEPCOHATIbHBIE JJaHHBIE pa0OTHHKA - IEPCOHANIbHBIE TaHHBIE, TOCTYIT HEOTPAHUYEHHOTO
Kpyra JIUIl, K KOTOPBIM MPEIOCTABIICH C COTJIACUsl PA0OTHHUKA MU Ha KOTOPHIE B COOTBETCTBUU C
denepalTbHBIMU 3aKOHAMHU HE PACTIPOCTpaHIETCsl TpeOOBaHUE COOTIOACHUS KOH(DUICHIIMATILHOCTH;
- pabOTHUK - (pU3HUECKOE JINIO, BCTYIHBILEE B TPYAOBbIE OTHOIIECHUS C paboToaTeIeM
(oOpa3oBaTEIBLHBIM YUPEIKICHUEM );
- paboToaTElNb - FOPUINYECKOE MO (00pa30BaTEIbHOE YUPEKICHHUE), BCTYIUBILIEE B TPYI0BbIE
OTHONICHUS C PAOOTHUKOM;
- 00paboTKa MEePCOHANBHBIX JaHHBIX pAOOTHUKA - IEHCTBUS (ONEpaIiy) C IEPCOHATBLHBIMU JAHHBIMU
paboTHHKa, BKJIIOYasi cOOp, cUcTeMaTH3allli0, HAaKOIJIEHUE, XpaHeHHe, yTOuHeHue (0OHOBIIEHHE,
M3MEHEHHE), UCII0JIb30BaHKE, PaCIIPOCTpaHeHue (B TOM UKCIIe repenayy), 00e3InuuBanmue, 6JI0KupoBaHue,
YHHUYTOKECHUE TIEPCOHANIBHBIX JaHHBIX;
- uH(pOpMalMOHHAs cHCTEeMa MEePCOHAJBHBIX JAHHBIX - WH(OPMALMOHHAS CHCTEMa, MPEACTaBISIONIAs
cO0OM COBOKYITHOCTb MEPCOHATBHBIX JJAHHBIX, COACPKAIINUXCS B 0a3e TaHHBIX, a TAK)Ke WH(POPMAIMOHHBIX
TEXHOJIOTMII U TEXHUYECKHX CPEJCTB, MO3BOJISIIOIIMX OCYIIECTBISITH 00pabOTKY TaKMX MEPCOHATBHBIX
JAHHBIX C UCIOJIB30BAHUEM CPEJICTB aBTOMATH3AIMU WK 0€3 UCTI0Ib30BAHUS TAKUX CPEJICTB;
- UCIONBb30BaHUE TIEPCOHANBHBIX JAHHBIX - JeWCTBUA (OMepanuu) C TEePCOHATbHBIMU JAaHHBIMU,
coBepmiaempie paboTojareneM (yIMOJHOMOYEHHBIM UM JIMIOM) B IENAX MNPUHIATHS PEIICHUHA WIN
COBEpIICHHS MHBIX JACWCTBUN, MOPOXKIAIOUINX IOPUINUYECKUE TIOCTIEICTBUS B OTHOIICHUU PAOOTHUKOB MU
JPYTUX JIHI JTHO0 UHBIM 00pa3oM, 3aTParuBarOIIMX MPaBa U CBOOOAB! pAOOTHUKOB WM APYTHX JIUIL;
- KOH(UACHIMATHHOCTh MEPCOHANBHBIX JAAHHBIX - 00s3aTeNbHOE AJIsl COONIOIeHUs paboToaaTeNeM Hin
JMIIOM, TOJYYHMBIIUM JOCTYII K INEPCOHAJBHBIM JaHHBIM pPAa0OTHHKOB, TpEOOBaHHME HE JIOMYCKAaTh HX
pacnipocTpaHeHus 0e3 coriacus pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHUS,
- YHUYTOXXEHUE TMEPCOHAIBHBIX JAHHBIX - ACHCTBHS, B PE3YJIbTAaTe KOTOPHIX HEBO3MOXXHO BOCCTAHOBUTH
COJlep’)KaHue TMEPCOHATbHBIX MaHHBIX B HH(GOPMAIIMOHHON CHUCTEME MEPCOHAIBHBIX JAHHBIX WA B
pe3yabTaTe KOTOPhIX YHUYTOXKAIOTCS MaTepUAIbHBIE HOCUTEIN TIEPCOHAIBHBIX TAaHHBIX.
1.4.1lepconanbHbie naHHbIE PAOOTHUKOB B COOTBETCTBUU C 4. 2 cT.7 @3 «O mnepcoHalbHBIX
JTAHHBIX» OTHOCSITCS K KaTeropuu KOH(HUISHITMATbHON HHpOpMaIIHH.

1.5.Pexxum Ge3omacHoil 00pabOTKU MEPCOHANBHBIX JAHHBIX CHHUMAETCS B CIy4asX 00€3JIMYUBaHUS
WJIY TI0 UCTEYEHHUH 75 JIET CPOKa XPaHEHUs, €CIIM HHOE HE OMPEAEIICHO 3aKOHOM.

1.6.Hacrosimee [lomoxkenue sBIsieTCS JTOKATbHBIM HOPMATHUBHBIM aKTOM, KOTOPBIA MPUHUMAETCS
pemenueM O61iero coopanust paboTHHKOB OOpa30BaTENILHOTO YUPEKICHHS C YYETOM MHEHUSI BHIOOPHOTO
opraHa MepBUYHON MPO(COIO3HON OpraHHU3aINK YUPEKACHUS B MOPSAKE, MpeaycMoTpeHHoM ct. 372 TK
P® u yrBepkaercsa pyKOBOAUTEIIEM YUPEKICHUS.

1.7 Hacrosimee IlonoxeHue BCTymaeTr B CHIYy C MOMEHTa €ro YTBEPXKACHUS PYKOBOJHUTEIEM
00pa30BaTEeNLHOTO YUPEKACHUS U JIEHCTBYET OECCpOYHO, /IO 3aMeHbl ero HoBbIM llomokeHuem. Bce
u3MeHeHus B [lonoxeHne BHOCATCS IPUKA30M.

1.8.Bce paGotHukm OOpa3oBaTeNbHOTO YUPEIKIACHUS JODKHBI OBITh O3HAKOMIICHBI C HACTOSIIHM
ITonoxkeHueM 1o pocnuchk.

2. Coop, 00padoTKa M 32U TA MEPCOHATBHBIX JAHHBIX Pa0OTHHUKA

2.1. IlepcoHanbHble JaHHBIE pPaOOTHHKA OTHOCATCS K KOH(HIEHIMATbHOM HH(OpMaIuu, TO €cTh
NOpsA0K paboThl C HUMHU pErjaMEeHTHPOBaH JEHCTBYIOIUM 3aKoHoaaTebecTBOM PD 1 ocymiecTBisercs ¢
COOJIIOJIEHHEM CTPOTO OTIPENIEICHHBIX MPABUII U YCIOBHHA.

2.2.PaboTHHKH, OCYIIECTBIISIONINE 00pabOTKY MMEPCOHANBHBIX TaHHBIX, JOJDKHBI OBITh YBEIOMIICHBI
B IMCbMEHHOH (opMe 0 cBOei 003aHHOCTH HE pasriamarh NepCcoHaIbHbIE JaHHbIE pA0OTHUKOB, K
KOTOPBIM OHH MOJYYHIIU JOCTYII.

2.3.0061ue TpeboBaHuss 00pabOTKU MEPCOHANBHBIX TaHHBIX PaOOTHHUKA!

2.4.00paboTKa TMEpPCOHATBHBIX JaHHBIX PAO0OTHHKA MOMKET OCYIIECTBIATHCS HCKIIOYUTEIBHO B
nensx obOecriedeHus: COOMIONEHUS 3aKOHOB M HHBIX HOPMATHUBHBIX NIPAaBOBBIX AaKTOB, COJCHCTBHUSA
paboTHHKaM B TPYIOYCTPOMCTBE, OOyYE€HWHM W TIPOJABIKEHHUH TIO CIyk0e, oOecredeHus JIUIHON
0€30MaCHOCTH PaOOTHUKOB, KOHTPOJISI KOJMYECTBA M KauecTBa BBINOJIHAEMOW paboOTHl U oOecredeHus
COXPaHHOCTH UMYIleCcTBa paboToaaTesns, pabOTHUKA U TPETHUX JIULI.



25.IIpn omnpeneneHuun oObeMa H  coAep)kaHHS 00pabaThIBAEMBIX IEPCOHAIBHBIX JaHHBIX
paboTHHKa paboTonaTens MODKEH pykoBojacTBoBarhbess Koncrurymuenn PO, Tpynoseim kogekcom PO u
UHBIMU (elepabHBIMM 3aKOHaMH. A Tak ke YTBepKIeHHOMY llepeuHio mnepcoHaNbHBIX JaHHBIX
coTpyaHUKOB OOpa30BaTEILHOTO YUPEKACHUS C MECTOM XPAHEHUS M CIIMCKOM JIOMYIIEHHBIX JIUII.

2.6.Bce mepcoHanbHble [aHHBIE PAOOTHHKA CIENyeT IoJdydaTh JUYHO Yy paboTHuka. Ecmu
NepCOHAIbHbIEC JaHHbIE PA0OTHHUKA BO3MOXHO IOIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO pAOOTHHK JIOJIKEH
ObITh yBeIOMJIEH 00 A3TOM 3apaHee M OT HEro JOJDKHO OBbITh IOJIyY€HO MHCbMEHHOE COTrJlacue.
PaGoromarens nomkeH COOOMUTH PabOTHUKY O IIENAX, NPEANojiaraéMbIX HCTOYHHMKAX H Crocobax
MOJIy4YeHUs] TEePCOHANBHBIX JAaHHBIX, XapakTepe MOJUIeKAUIMX MOJYyYECHUIO NEPCOHAIBHBIX JAHHBIX U
MOCIEACTBUIX 0TKa3a paOOTHHKA JIaTh MUCbMEHHOE COTJIaCUe Ha UX MOJy4YeHHE.

2.7.PaboTonarens He UMEET MpaBa MoJydyaTh U 00padaThIBaTh MEPCOHAIBHBIE TaHHBIE pAOOTHHKA O
€ro MOJUTHYECKUX, PEIUTHO3HBIX U MHBIX YOEXKICHUSIX U YaCTHOW KU3HU. B ciydasix, HemocpeacTBEHHO
CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUM cO cTaThelt 24 Koncturyuu PO
paboToaTelnp BIpaBe Moiay4yaTh U 00padbaThIiBaTh JaHHbIE O YACTHOW XKU3HU pabOTHHKA TOJIBKO C €T0
IUCbMEHHOTO COTJIacHsl.

2.8.PabGoTonaTens He UMEET IpaBa MoIy4aTb U 00padaTeIBaTh MePCOHAIbHBIC JAHHBIE PAOOTHUKA O
€ro YJICHCTBE B 00IIECTBEHHBIX 00BEAMHEHHUSAX, 3a UCKIIFOUEHUEM CIIy4aeB, IPEyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

2.10. Ilpu mpuHATHM PEUICHWH, 3aTPAaruBalOIIMX HWHTEpechl pabOTHHKA, pabOTOmATEeNh HE WMEET
IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JaHHBIX PAOOTHUKA, MOTYYCHHBIX 3JIEKTPOHHO WU B Pe3yJbTaTe
UX aBTOMaTU3UPOBAHHOI 00pabOTKH.

2.11 Mudopmarnius, coaepskanias nepcoHaibHble JaHHbIE paOOTHUKOB, UCTIOIB3YETCS YUPEKICHUEM,
B YaCTHOCTH, B LIEJISIX BBIIIOJHEHUS TPEOOBAHUII:

- TPYAOBOTO 3aKOHOAATEIhCTBA MHBIX aKTOB, COJEP)KALIMX HOPMBI TPYIOBOIO IpaBa, IpHU MpUeMe Ha
paboTy, IpH NPEeAOCTaBICHUN FapaHTUI U KOMIIEHCAIU U Jp.;

- HaJOroBOT0 3aKOHOJATENIbCTBA, B YaCTHOCTH, B CBSI3M C MCUMCICHMEM M YIJIATOW Hajora Ha JOXOJbI
(u3NYECKUX JIUL], a TAK)KE €IMHOTO COLUAIbHOIO HAJIOTa;

- TICHCMOHHOT'O 3aKOHOJATeNbCTBa TpHU (OPMUPOBAHUU U TPEJOCTABICHUH MEPCOHU(PHUIIMPOBAHHBIX
JAHHBIX O KaXXJIOM I[OJy4aTese J0XOJO0B, YYUTHIBAEMBIX IPHU HAYKMCIEHUU CTPAaXOBBIX B3HOCOB Ha
00s13aTeNIbHOE IEHCUOHHOE CTPAaXOBaHUE;

- 3aM0JIHEHUE TEPBUYHON YYETHOW JTOKYMEHTAIIMU B COOTBETCTBUM C MOCTaHOBJIeHHEM ['ockomcrara PD
otT 05.01.2004 Nel «O6 yTBep:kJIeHUH YHU(DUIUPOBAHHBIX (OPM MEPBUYHON YUETHOU JOKYMEHTAIUU 110
y4eTy KaJIpoB U €ro OIlIaTe».

2.12 JIuia, momyyaromiye nepcoHaabHble JaHHbIE pa0OTHHKA, 003aHBI COOMIOAATH PEXUM
CEKPETHOCTH (KOH(UIEHIINATBLHOCTH ). JlaHHOE MOJI0’KEeHNE HE pacIpoCTpaHseTCs Ha 0OMeH
MEPCOHAIBHBIMU IaHHBIMHA PAOOTHUKOB B MOPSAKE, YCTAHOBIEHHOM (heqiepaabHbIMU 3aKOHAMHU.

2.13.3amuTa TEpCOHANBHBIX JMaHHBIX paOOTHWKAa OT HEMPABOMEPHOTO WX WCIIOJB30BAHUS WIIH
yTpaTbl JI0JKHa ObITh obOecrieueHa paOoTomaTesneM 3a CueT €ro CpeAcTB B MOpPsJAKE, YCTaHOBICHHOM
TpynoBbim kosiekcoM P®, nHbIME (enepalibHbIMU 3aKOHAMH.

2.14.]Ins obecnieueHust BHYTPEHHEN 3allIUThl IEPCOHATIBHBIX JAHHBIX pAOOTHUKOB pabOTOIaTeNb!

- perJaMeHTHPYET COCTaB paOOTHHKOB, (YHKIIMOHATBHBIE 00SI3aHHOCTH KOTOPBIX TPEOYIOT COOTIOACHUS
pekrMa KOH(UIEHIINATEHOCTH;

- n30uparenbHO U OOOCHOBAHHO pacrpeaensieT NOKYMEHThl U HHpopmanuio Mexay paboTHUKaMH,
UMEIOITIMH JIOCTYI K IEPCOHANIBHBIM JIaHHBIM;

- CBOEBPEMEHHO O0ecIeynBaeT pabOTHUKOB MHGOPMAIHE 0 TpeOOBAaHUAX 3aKOHOIATEIHCTBA IO 3aIIUTE
MEPCOHAIBHBIX JTaHHBIX;

- obecrieynBaeT OPraHu3aluio Mopsiika YHUUTOKEHUS HH(OpMaLINK;

- MPOBOJUT Pa3biICHUTEIBHYIO padOTy ¢ pabOTHHUKAMHU, UMEIONIMMH JOCTYI K MEPCOHAIBHBIM JTaHHBIM,
0 MPEAYNPEXKACHUIO YTPAThI CBEJIEHUH NpU padoTe ¢ MePCOHANBHBIMU TaHHBIMH.

2.153amuTa CcBeleHUN, XpaHAMIMXCA B OJJEKTPOHHBIX 0a3ax MJaHHBIX paboTojmartens, OT
HECAaHKI[TMOHHPOBAHHOTO JIOCTYIA, WCKXEHUS W YHUUTOXKEHUS WH(POpPMAIMU, a Takke OT WHBIX
HENPABOMEPHBIX JEHCTBHIA, 00eCTIeunBaeTCs pa3rpaHHUEHUEM MPaB JIOCTyIa C UCTOJIb30BaHUEM YUETHOMN
3aMUCH U CUCTEMOM MapoJeH.



2.16./Ins obecrnieyeHrs] BHEITHEW 3alIUThl MEPCOHANTBHBIX MAaHHBIX paOOoTHHUKOB OOpa3zoBaTelbHOE
yUpeKACHUE:

- oOecnieunBaeT MOPSAOK MpUeMa, yueTa U KOHTPOJISI JeSITeTbHOCTH MTOCETUTEIICH;
- OpPraHu3yeT MPOIYCKHOMN PEXHM;
- oOecnieunBaeT OXpaHy TEPPUTOPHH, 3aHNH, TOMEIICHHUN.

2.17.B ciydae BBISBIICHUS] HEIOCTOBEPHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHHUKA WIIM HETIPABOMEPHBIX
JICHCTBUIN C HUMH Ha TIEPHOJ] IPOBEPKHU paboToAaTeNb 00s13aH OCYIIECTBUTH OJOKHPOBAHUE MIEPCOHATBHBIX
JAHHBIX Pa0OTHHKA C MOMEHTa OOpAIEHHS €r0 CAaMOT0 WJIHM €ro 3aKOHHOTO MPEICTABUTEINS 100
MIOJTYYCHUSI 3aIpoca YIIOJTHOMOYEHHOTO OpraHa 110 3allUTe MpaB CyObEKTOB.

2.18.I1pu BBISBICHUU HETIPABOMEPHBIX JICHCTBHIA C IEPCOHATLHBIMU TaHHBIMH PA0OTHHKA
pabotoxarens 00s3aH yCTPaHUTH JOIMYIICHHBIE HAPYIIEHUS HE Oosiee TpexX pabouux JHEH ¢ 1aThl TAKOTO
BBISIBIICHHS. B cilydae HEBO3MOXKHOCTH YCTpaHEHHS JOMYIICHHBIX HAPYIICHUI Pab0TOIaTeh HE TIO3IHEE
4eM yepe3 TpU padouuX JTHS C IaThl BBISIBICHHUS HEIPABOMEPHOCTH JCHCTBHH C IEPCOHAIBHBIMU JTAHHBIMH
paboTHHKA 00513aH YHHUTOXKHUTH MIEPCOHATILHBIC TAHHBIC PA0OTHHKA.

2.19. B ciiydae or3biBa pabOTHUKOM corjlacus Ha 00paboTKy CBOUX MEPCOHATBHBIX JaHHBIX
paboTtonatelb 00513aH MPEKPATUTH 0OPAOOTKY MEPCOHANBHBIX JIaHHBIX PA0OTHUKA M YHHUYTOXHTD UX B
CPOK, HE TMPEBHIIANINN TPeX pad0YNX JHEH ¢ JAThl MOCTYIICHHUS YKa3aHHOTO OT3bIBA, €CIIM HHOE HE
NPEIYCMOTPEHO COTIALICHHEM MEXKIY paOOTHHKOM M paboToaaTeNeM.

2.20.PabOTHHKY U WX MIPEICTABUTEIH JTOJKHBI OBITH O3HAKOMIICHBI ITOJT TTOIMHUCH C JIOKYMCHTAMH
OpraHu3alliK, yCTAaHABIUBAIOIIMMH TOPSIIOK 0OPaOOTKHU U 3allUThI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB, a
TaKXe OCBEIOMJICHBI 00 WX MpaBax M 00sS3aHHOCTSIX B ATOH 00JIaCTH.

2.21.PabOTHUKH HE JTOJDKHBI OTKA3bIBAaThCS OT CBOMX IPaB HA COXPAHEHHE W 3aIIUTy TaiHbl. Eciu B
TPYZOBOM JIOTOBOpPE OyJEeT COAEp KaThCsi HOpMa 00 OTKaze pabOTHHKA OT TaHHOTO IMPaBa, TO B 3TOW YacTH
TPYZOBOM JOTOBOP OyIET CUUTATHCS HENICHCTBUTEIILHBIM.

3. JInuHoe 1ej10 padOTHUKA

3.1. JInaHoe n1eno paboTHHUKA COACPKUT CIACAYIONINE TOKYMEHTHI, 8 UMEHHO:
- IaCHOPT WJIM UHOM TIOKYMEHT, YI0CTOBEPSIOLINMI TUUHOCTH;
- TPYAOBYIO KHIDKKY, 32 MUCKJIIFOUEHHEM CIIy4aeB, KOTJIa TPYJOBOH TOTOBOP 3aKIIOYAETCS BIEPBHIC WIIH
pabOTHUK MOCTYIAET Ha pabOTy Ha YCIOBHUSIX COBMECTUTENbCTBA;
- CTPaxoBOE CBUETEIHCTBO rOCYIaPCTBEHHOTO TICHCHOHHOTO CTPAaXOBaHUS;
- JIOKyMEHT 00 00pa3oBaHUM, O KBAIM(DUKALNUU WIN HAUIMYMU CHEHHUATIbHBIX 3HAHUN NPU MOCTYIUIEHUU
Ha paboTy, TPeOYIONIYIO CIIEIHATbHBIX 3HAHUI WM CIIEIIHATbHOMN MMOATOTOBKH;
-CIIpaBKa Ccy/1e0HOTO0 (YroJIOBHOT'0) XapakTepa (B mopsake U o ¢popMme, ycTaHaBIMBAEMbIM (eliepaabHbIM
OpPTraHOM WCTIOJTHUTEBHOW BIACTH, OCYIIECTBISTFOIINM (PYHKITUH 110 BRIPA0OTKE M peaTu3aIiiu
roCyJapCTBEHHOH MOJUTUKU U HOPMATUBHO-TIPAaBOBOMY PET'YJIMPOBAHUIO B cpepe BHYTPEHHHX JI€N) - IPH
NOCTYIJIEHUU Ha paboTy, K KoTopoil B coorBeTcTBUU ¢ TK P®, nHbIM enepanbHbIM 3aKOHOM HE
JIOITYCKAIOTCS JIMLA, UMEIOIINE WM UMEBIINE CYyTUMOCTb, ITOJIBEPratoIInecs: WU MO ABepraBLINecs
YTOJIOBHOMY IIPECIIEI0BAaHUIO;
- METUIIMHCKAs KHIKKa (B cooTBeTcTBHH cO cT. 331 TK PD);
- CBUJICTEIHCTBO O NTOCTAHOBKE HA yYET B HAJOTOBOM OpraHe (pM3MUYecKOoro JIHIa MO0 MECTY )KUTEIbCTBA Ha
teppuropun PO (MHH);
- IOKYMEHTBHI BOMHCKOTO y4eTa;
- aHKETHbIE JIaHHBIE, 3aMI0JTHEHHbIE pa0OTHUKOM IpHU MOCTYIUIEHUU Ha paboTy WM B mpoliecce paboThl (B
T.4. CBE€JICHHSI O CEMEMHOM TOJIO’KEHUU pabOTHUKA, TIepeMeHe (paMUINU, HAIUYUH J1eTel U WKIUBEHIIEB);
- IOKYMEHTBI O ITPOX0XKIEHIUH paOOTHUKOM aTTeCTalllH, COOece0BaHus, MOBBIIICHUS KBaTU(PHUKAIIUN
(aTTecTallOHHBIH JIUCT);
- UHBIE JIOKYMEHTHI, COJIEpIKalllie CBeIEHUS O paOOTHHKE, HAX0XKICHUE KOTOPBIX B INYHOM JIelie
paboTHHKA HEOOXOAUMO ISl IOKYMEHTAILHOTO O(OPMIICHHS TPYIOBBIX MMPABOOTHOIIEHUH ¢ paOOTHHKOM.

3.2.1lpu 3aKiIt0YeHUH TPYJOBOIO I0TOBOPA U B X0J1€ TPYI0BOH J1€ATEILHOCTH MOKET BOSHUKHYTh
HEOOXOIMMOCTH B MPEIOCTABICHUN PaOOTHIUKOM JIOKYMEHTOB:
- 0 BO3pacTe JeTeu;
- 0 OEPEeMEHHOCTH JKEHIITUHBI,
- 00 MHBAJIUHOCTH;



- 0 I0X0/JIe C MPEIBIAYIIEro MecTa paboThl;
- 0 HeOOXOJMMOCTH yX0/1a 3a OOJIBHBIM YICHOM CEMbH;
- ajipec JIEKTPOHHOM MMOUTHI U TPOYHE.
3.3.Ilocne Toro, kak OyJeT MPUHATO PELIeHHE O pueMe paboTHHKA Ha paboTy, a TaKxKe
BIIOCJIEJICTBHHM B IIPOLIECCE TPYJOBOH JIEATENBHOCTH K IOKyMEHTaM, COAEPIKALUM IIEPCOHATIbHbBIC JaHHbIE
paboTHHKa, TaKKe OYIyT OTHOCHTBCS:
- TPYZlOBOH J10rOBOp;
- IPUKAa3bl IO JIMYHOMY COCTaBY;
- IPUKAa3bl O MOOIIPEHUSX U B3bICKAHUSIX;
- KapTouka yHuunupoBanHou popmser T-2;
- IpyTUe JOKYMEHTHI
3.4.ITocne u3ganus mprKasa o mpruemMe Ha padoTy HopMuUpyeTcs JTUIHOE JeI0 pabOTHHKA.
JInuHOeE /€710 BeIETCS Ha MPOTSHKEHUH BCEH TPYIOBOH JIEITENLHOCTH pabOTHUKOB. MI3MeHeHus, BHOCHMBIE
B JINYHOE J1€J10, JOJKHBI OBITh MOATBEPKICHBI COOTBETCTBYIOIIUMU JIOKYMEHTAMHU.
3.5. JIoKkyMeHTHI, CoieprKallie epCOHANbHbIE JaHHbIE PA0OTHUKOB, CO3/1aI0TCS IYTEM:
- KOIIUPOBaHMsI OPUTHHAJIOB,;
- BHECEHHUS CBEJICHUI B y4eTHbIE POpPMbI (Ha OYyMa)KHBIX U 3JIEKTPOHHBIX HOCUTENIAX );
- IIOJIyYEHHsI OPUTMHAIOB HEOOXOIUMBIX JOKYMEHTOB;
- pabotHuk OOpa30BaTeNBHOTO yupeKaAeHUs noanuckiBaeT Cornacue Ha 00pabOTKY CBOMX NMEPCOHATBHBIX

NAHHEBIX.
4. XpaHeHue MePCOHATbHBIX IaHHBIX PA00THUKA

4.1.11lepconanbHble JaHHBIE paOOTHUKOB OOpa30BaTENbHOIO YUPEXKICHUS XPAHATCA Ha OyMaXHBIX U
JJIEKTPOHHBIX HOCUTEIISAX B CIIELUAIBHO MTPEIHA3HAYEHHOM I TOIO TOMEILEHUU.
4.2.bymakHbIe HOCUTEIHU TEPCOHATBHBIX JTAHHBIX:
- TPYAOBasl KHWKKA;
- )KypHaJI yueTa TPY/A0BbIX KHHKEK;
- )KypHaJl yueTa KOMaHIUPOBOK;
- TUCTKHU HETPYIOCIIOCOOHOCTH;
- MaTepHalbl O y4eTy pabodyero BpeMeHH;
- Tu4Hast KapTouka T-2;
- IPUKa3bl 110 JTUYHOMY COCTaBY;
- BXOASIAs U HMCXOIAlIas KOPPECHOHJEHIMS BOCHKOMAaTa, CTPaXOBOM KOMITAHWHU, CIYXObI CyneOHBIX
IIPUCTABOB;
- IMYHBIE JIena.
4.3.91eKTpOHHBIE HOCUTENIN EePCOHAIBHBIX JaHHBIX:
- ceTeBoi nporpaMMHo-TexHosornueckuit komruieke «llapal'pad: IOY 3» ycTaHOBIEHHBIN B KOMIIBIOTED
OTBETCTBEHHOTO 3a 00pa0OTKY M 3alUTY MEPCOHAIBHBIX TaHHBIX PA0OTHUKOB 00pa30BaTEIbHOTO
YUPEXKICHUS;
- opunManbHbIN callT OGpa30BaTENBLHOIO YUPEXKICHUS.
4.4.B nporiecce XpaHEHHUs IEPCOHANBHBIX JaHHBIX pAOOTHUKOB HEOOXOIMMO 00€CIeYnBaTh:
- TpeOOBaHUS 3aKOHOIATENIbCTBA, YCTAHABIMBAIOIIME TPABUIIA XpaHEHH KOH(PHICHIIMAIbHBIX CBEICHUMH;
- COXPaHHOCTh UMEIOIINXCS JaHHBIX, OTPAHUYEHHUE I0CTYIa K HUM B COOTBETCTBUH C 3aKOHOATEILCTBOM
P® u nacrosmum Ilonoxenunem;
- KOHTPOJIb 32 JOCTOBEPHOCTHIO M TIOJHOTOM IMEPCOHAJbHBIX JAaHHBIX, X PEryJIspHOEe OOHOBJIEHHE U
BHECEHHE 10 Mepe HEOOXOJMMOCTH COOTBETCTBYIOIUX U3MEHEHHH.
4.5.J1ocTyn K NepCOHAIbHBIM JIaHHBIM PAaOOTHUKOB pa3pelIaeTcs TOIbKO CHEIHATbHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPY 3TOM yKa3aHHbIE JIMLIA JOJLKHBI UMETh IIPABO MOJIy4aTh TOJIBKO TE
NePCOHAIbHBIE TaHHbIE PA0OTHHKA, KOTOPbIE HEOOXOAUMBI JIJIS1 BBIOJIHEHUSI KOHKPETHBIX (PYHKIINH.
4.6.BHyTpeHHMIT JOCTYN K MEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB B OOpa30oBaTeIbHOM YUPEKICHUN
OCYIIIECTBIISIETCS] B COOTBETCTBUH CO CIIMCKOM JIHII, YIIOJTHOMOUYEHHBIX Ha MOJIyY€HHE U IOCTYH K
NEPCOHATBHBIM JAHHBIM, YTBEPKJICHHBIM ITPUKA30M PYKOBOIHUTENSI 00pa30BaTENbHOTO YUPEKICHHUS.



WNubie mpaBa u 00s3aHHOCTH pabOTHUKOB OOpa3oBaTEIBHOTO YUYPEKICHUS, B TPYIAOBBIE OOSI3aHHOCTH
KOTOPBIX BXOAHUT 00pabOTKa MEPCOHANBHBIX JAHHBIX PAOOTHHKOB, OMPEICIISIIOTCS TAKKe JTOJDKHOCTHBIMU
UHCTPYKIIUSMHU.

4.7.1IpaBo BHYTPEHHETO JIOCTYIA K IEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB 00pa30BaTEIHLHOTO
YUPEKIACHUS UMEIOT:
- PYKOBOJHTEIH 00pa30BATEIBHOTO YUPESIKIACHNUS;
- paOOTHHKH, YIOJTHOMOUYEHHBIE B COOTBETCTBUH C IMPUKA30M Ha IMOJIYYCHHE U JOCTYI K MEPCOHAIBHBIM
JTAHHBIM PaOOTHUKOB;
- pabOTHUK, YbH MIEPCOHAIBHBIC JJAHHBIC TIOJIEKAT 00pabOTKE.

4.8.I1pu mosTy4eHUH CBEICHUH, COCTABIISIFOINNX MIEPCOHATbHBIC TaHHBIC PA0OTHUKA, YKa3aHHBIC JINIA
JIOJKHBI UMETh MIPABO MOJIy4aTh TOJIBKO T€ EPCOHANbHBIC JaHHbIE pa00THHUKA, KOTOPhIE HEOOXOIUMBI IS
BBINTOJIHEHHS] KOHKPETHBIX (DYHKIUH, 33 JaHHH.

5. Ilepenaya nepcoHaJbHBIX JAHHBIX PA0OTHUKA

5.1.I1pu nepenaye nepCcoHATBHBIX JaHHBIX pAaOOTHHUKA pabOTOIaTeb JOHKEH COOTI0IaTh
CIIeAYIOIIHE TPEOOBAHUS:

5.2.He coo0miate nepcoHanbHbIE JaHHbIE paOOTHUKA TPEThel CTOpOHE 6e3 MUCbMEHHOT'O COTJIacus
paboOTHUKA, 32 UCKIFOYEHHUEM CIIY4aeB, KOI/1a ’TO HEOOXOIUMO B LIEJSIX MPEIYNPEXKIACHUS YTPO3bl )KU3HU U
3/I0pOBBIO paOOTHHUKA, a TAKXKE B CIIy4asx, yCTAHOBIECHHBIX (efepanbHbIM 3aKOHOM (Hampumep,
HECUYACTHBIN CITydail Ha TPOM3BOJICTBE 00SI3bIBACT paboTOAATEINS TPU HEOOXOIUMOCTH JIOCTAaBUTh
MOCTPA/IABIIETO B yUPEKICHUE 3APAaBOOXPAHEHHUS, HEMEIJICHHO TPOMH(GOPMUPOBATH POJCTBEHHUKOB
[IOCTPA/IaBILEro, a TAK)KE HAIIPaBUTh COOOIIEHNE B OPraHbl U OpraHU3aluy, onpeaeieHHbe Tpy1oBeiM
kogexcoM PD (ct. 228 TK P®D), unbiMu ¢enepabHBIMU 3aKOHAME; O CIIy4asX OCTPOrO OTPABICHUS
paboTomarens cooOuIaeT B COOTBETCTBYIOLINI OpraH CAHUTAPHO- SMUIEMHOJIOTHYECKOTO HA/I30DPa).

5.3.He coo0miats nepcoHanbHbIE JaHHbIE pAOOTHUKA B KOMMEPUYECKUX IeNsAX 0e3 ero muCbMEHHOTO
coryacusl.

5.4.IlpenynpeauTh JHIl, MOJYYAIOLIUX TEPCOHATbHBIC JaHHbIE pAOOTHUKA, O TOM, YTO ITH JaHHBIC
MOTYT OBITh UCIIOJIH30BaHbI JIMIIIb B LIEJISX, I KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ATUX JIUIT
HOJTBEPXKIEHUS TOT0, YTO 3TO MPABUIIO COOJIIOICHO.

5.5.0cymiecTBIATH Mepeaavdy nepcoHAIbHBIX JaHHBIX PAOOTHUKA B MpeJeiax 0OJHOTO paboToaaTest
B COOTBETCTBUU ¢ HacTosIMM [lonoxxennem.

5.6.Pa3pemaTh 10CTyI K IEPCOHAIBHBIM JJAHHBIM PA0OTHUKOB TOJIBKO CIEIHATBHO
YIOJIHOMOYEHHBIM JIUL[AM, IIPU 3TOM yKa3aHHbIE JIUIA JOKHBI UMETh MPABO MOJIy4YaTh TOIBKO TE
MepPCOHANIbHBIE JaHHBIE PAOOTHHUKA, KOTOPhIE HEOOXOIMMBI JIJIs1 BHITTOJTHEHHS] KOHKPETHBIX (DYHKITHIA.

5.7.IloTpeOuTensiMu MepCOHATbHBIX TaHHBIX PAOOTHUKOB BHE OPTaHU3AI[MN MOTYT OBIThH CIIEYIOIINE
roCy/1apCTBEHHbIE M HETOCYAapCTBEHHBIE CTPYKTYPHI:
- HAJIOTOBBIE€ MHCIIEKIUU;
- IPaBOOXPAHUTEIIbHBIEC OPTaHblI,
- OpraHbl CTAaTUCTUKH;
- BOCHKOMATHI,
- Oprasbl COI[MAIBHOTO CTPaXOBaHUS;
- IEHCUOHHbIE (POH/IBI;
- MYHUILIMTIAJIbHBIE OPTaHbl BIACTU U YIPABJICHHUS;
- CTpaxoBble OpraHU3aIUY;
- IpyTHe.

5.8.He 3ampammBarh WHPOpPMAIMIO O COCTOSHUU 3J0POBBS PAOOTHHKA, 32 HCKIFOUCHUEM TeX
CBEICHHIA, KOTOPBIE OTHOCSATCS K BOIPOCY O BO3MOXXHOCTH BBIMIOJTHEHHSI pAOOTHUKOM TPYI0BOU (HYHKIIUU.

5.9.IlepenaBath nepcoHaNbHBIE JaHHBIE PAOOTHUKA TPEACTABUTEINSIM pAaOOTHHKOB B TTOPSKE,
YCTaHOBJICHHOM TpymoBBIM KOJIeKcOM M HacTosimuM [losokeHrneM, 1 orpaHuIuBaTh 3Ty HH()OPMAIIHIO
TOJIBKO TEMH TIEPCOHATBLHBIMU JTAHHBIMA PAOOTHHUKA, KOTOPHIE HEOOXOIUMBI JIJIsi BHITIOJTHEHHS

YKa3aHHBIMH NPEACTaBUTEIAMH UX QYHKIUH.

5.10.JIro6p1e nuia, 061amaomMe JOCTYIIOM K MePCOHANTBHBIM TAHHBIM Pa0OTHHUKOB
O6p3_30BaTeJIBHOFO yqpenc,ueHI/m, 065I3aHbI CO6JIIO,Z[3.TB CHCHI/IaJIBHblﬁ pe)KI/IM HX UCIIOJB30BaAHUA U 3allIUTHI.



JIuia, mOJTyYUBINKE IEPCOHABHBIC TaHHBIC pAOOTHUKA HA 3aKOHHOM OCHOBAHHUH, 00SI3aHbI HCIIOJIb30BAThH
UX UCKJTFOUUTEIILHO B IIEJISIX, KOTOPBIC 3asBIISUIUCH TIPU 3aIIPOCE COOTBETCTBYIOMICH HH(OPMAIIMH, a TAKKE
HE pa3riialiaTh TaKy HHGOpMANKO (MCKITIOUCHHUS U3 JJAHHOTO MPaBHJIa OMPEICIISFOTCS TOJIBKO
dbenepanbHBIMU 3aKOHAMHU ).

5.11.JIu110, KOTOPOE MOJIYYACT JTUYHOE JIEJI0 APYroro paboTHUKA BO BPEMEHHOE MOJIb30BaHKE, HE
UMEET MpaBa JIeaTh B HEM KaKue-JIn00 TOMETKH, UCIPABJICHHUs, BHOCUTh HOBBIC 3aIMCH, U3BJICKATh
JIOKYMEHTBI U3 JIMYHOTO JIejIa UK TOMEIIaTh B HETO HOBBIE.

6. O0s13aHHOCTH pa0OTHMKA M padoToaaTeisi B 00J1aCTH MEPCOHAJIBHBIX JaHHBIX

6.1. B nensix obecnieueHust JOCTOBEPHOCTH MEPCOHATBHBIX TAaHHBIX PAOOTHUK 00s3aH:

6.2.I1pu npueme Ha paboTy B 00pa3oBaTENbHOE YUPEKACHUE MPEICTABIATh O ceOE JOCTOBEPHBIC
CBEJICHHMSI B TOPSIIKE U 00BEME, MPETYCMOTPEHHOM 3aKOHOAAaTeILCTBOM Poccuiickoit denepanuuy;

6.3.B cinyuae u3sMeHeHus IepCOHANIbHBIX TaHHBIX paOOTHUKA ((haMHIIKs, UM, OTYECTBO, aAPEC MeCTa
KHUTEIHCTBA, TACTIOPTHBIE JaHHbIE, CBEICHUS 00 00pa30BaHNM, COCTOSTHIM 3J0POBbS (BCIICACTBUE
BBISIBIICHHS B COOTBETCTBUHU C MEJAMIIMHCKUM 3aKJIFOUCHHEM TPOTUBOIIOKA3aHUH JIJIsl BHITIOJTHEHUS
PabOTHUKOM €T0 TOJDKHOCTHBIX, TPYIOBBIX 00S3aHHOCTEH) U T.I1.) COOOIIATh 00 3TOM pabOTOAATEIIO B
pa3yMHBIE CPOKH.

6.2. Pabotonarens 00s13aH:

6.3.0cy11ecTBIATh 3alIUTY NEPCOHANBHBIX JAHHBIX PAOOTHHKA.

6.4.00ecrieunTh XpaHEHUE MIEPBUYHON YYETHOH JOKYMEHTAIIUH 110 YUETy TPy/a U €ro OIJIaThl, K
KOTOPOH, B YaCTHOCTH, OTHOCSITCS JJOKYMEHTBI 10 YYETY KaJIPOB, JOKYMEHTHI [0 YUETY MUCIIOJIb30BaHUS
pabouero BpeMeHH U paciyeToB ¢ paOOTHUKAMH IO OoruiaTe Tpyaa u np. [Ipu 3Tom nepcoHanbHbIe TaHHBIE
HE JTOJDKHBI XPaHUTBCS JOJIBIIE, YEM ITO OMPABIAHO BBITOJHEHHEM 337134, Uil KOTOPBIX OHU COOMPAITUCH,
WIN J0JIbIIE, 9YeM 3TO TpeOyeTcsl B MHTEpecax JIMIl, O KOTOPhIX COOpaHbI JaHHBIE.

6.5.3amoyiHeHEe JOKYMEHTAIUH, COJICPKAIICH ITEPCOHATIbHBIC TaHHBIC pAa0OTHHUKA OCYIIECTBIISTh B
COOTBETCTBUH C YHU(UIIMPOBAHHBIMU ()OpMaMH NEPBUYHON YIETHON JOKYMEHTAIMU 0 yYeTy TpyJa U
€r0 OIUIATHI, YTBEPKJACHHBIMU JICHCTBYIOIIMM 3aKOHOIATEIILCTBOM.

6.6.ITo mucrMeHHOMY 3asIBICHUIO paOOTHHKA HE TIO3HEE TPEX THEH CO JHSI MOIa4YH ATOTO 3asiBICHUS
BBIJIaBaTh MOCIIEIHEMY KOIIMU JOKYMEHTOB, CBA3aHHBIX ¢ pabOTOM (KOMHHU MpUKa3a 0 mpueMe Ha paboTy,
IIPUKA30B O NIEPEBOJaxX Ha IPYryro padoTy, MpuKa3a 00 yBOJbHEHUU C paOOTHhI, BHIMUCKU U3 TPYIOBOM
KHUKKH; CITPaBKH O 3apab0THOH miiaTe, mepuoje padoThl y JaHHOTO paboTonarens u Apyroe). Konuu
JIOKYMEHTOB, CBSI3aHHBIX C pa0OTOM, JOIKHBI OBITh 3aBEPEHBI HAICKAITIM 00pa30oM U MPEIOCTaABISTHCS
paboTHUKY 0€3BO3ME3IHO.

6.7.Bectu ydet nepenaun nepCcoOHaIbHBIX JAHHBIX pAOOTHHUKA TPETHUM JIUIIAM ITyTEM BEIICHHS
COOTBETCTBYIOIIETO KypHaJla, OTPAKAOLIEro CBEJCHUS O MOCTYNUBLIEM 3aIpoce (KTO sSBISETCS
OTITPaBHTEJIEM 3aIPOCa, JaTa ero MOCTYIUICHUsT pad0TOIaTENI0), 1aTy OTBETa Ha 3ampoc, Kakas MMEHHO
uHpopmManus ObuIa neperaHa 1100 OTMETKY 00 OTKa3e B €€ MPeI0CTaBICHUH, JINOO OrpaHNYNBATHCS
MIOMEIICHUEM B JIMYHOE JIeTI0 PA0OOTHUKA BBITUCOK, KOTIUH JOKYMEHTOB U T.II., OTPAKAIOIINX CBEICHHS O
MOCTYIUBIIIEM 3aIIPOCE U PE3yJIbTaTax ero pacCMOTPEHUS.

6.8.B mensix obecnedeHus: COXpaHHOCTH JJOKYMEHTOB IO INYHOMY COCTaBY YBOJBHSIEMBIX
pabOTHUKOB B CIy4ae peopraHu3aluy 1 JUKBUAAIUN OpPraHU3aliy, a TAKKe COLUATbHON 3alIUIIEHHOCTH
TpakJiaH, BBIMTOJHSAIONNX PadOTy MO TPYIOBOMY JIOTOBOPY, BKIIFOYATh B CBOH YUPEIUTEIHHBIE TOKYMEHTBI
IpaBUiIa yyeTa U COXPAaHHOCTH JJOKYMEHTOB I10 IMYHOMY COCTaBY, a TAK)Ke CBOEBPEMEHHOM Mepeaaun ux
Ha roCy/IapCTBEHHOE XPaHEHUE NP PEOPTaHU3AINN WU JIMKBUIAIINN FOPUATMYECKOTO JIHIIA
(pacniopsbxenue IlpaButensctBa PO ot 21.03.94. Ne 358-p «O6 obecrieueHUN COXPaHHOCTHU JIOKYMEHTOB
0 JINYHOMY COCTaBY»).

6.9.B cinydae peopranuzanuy WM JUKBUAALUN OPraHU3alMU YYE€T U COXPAaHHOCTh JOKYMEHTOB I10
JMYHOMY COCTaBY, OPSIOK TIepeIadn UX Ha TOCYAapCTBEHHOE XpaHEHHE OCYIIECTBIISTh B COOTBETCTBUH C
IpaBUJIAMU, IPETYCMOTPEHHBIMHU YUPEIUTENIbHBIMU JOKYMEHTAMH.



7. lIpaBa paG0THUKA B 00/1aCTH NEPCOHAIbHBIX JAHHBIX

B nemnsix obecniedeHus 3alUThI IEPCOHABHBIX JIaHHBIX, XPAHAMIUXCS Y paboTonaTens, paOOTHUKH UMEIOT
IPaBo Ha:

7.1. lomuyto nHpopMannio 00 NX MEPCOHANBHBIX TaHHBIX U 00pabOTKE 3TUX JaHHBIX, B YACTHOCTH
pabOTHUK UMEET MPABO 3HATh, KTO M B KAKMX LIEJISAX UCIOJIB3YET WIM UCIOIb30BAJ €r0 IIEPCOHANIbHbIE
JTaHHBIE:

7.2.CBOOOAHBIN OecIIaTHBIM JOCTYI K CBOMM IEPCOHAIBHBIM JAHHBIM, BKJIFOYas IPAaBO Ha
HOJIy4EeHUe KOMUH JIF000H 3anKcH, coAeprkallleld IepCcoHalbHble JaHHbIE PA0OTHUKA, 3a HCKIIIOUEHUEM
CJIy4aeB, NMPeyCMOTPEHHBIX (heaepaibHbIM 3aKOHOM.

7.3.0npeneneHue npeacTaBuTeIel JUIsl 3alUThl CBOUX NEPCOHAIbHBIX JaHHBIX.

7.4.J10CTyI K OTHOCSIIIIMMCS K HUIM MEIUIUHCKUM JaHHBIM.

7.5. TpeboBaHue 00 UCKITFOUEHUH WM UCTIPABIEHUU HEBEPHBIX WJINM HETIOJIHBIX I1€PCOHAIBHBIX
JTAHHBIX, a TaKXKe JJaHHBIX, 00pab0TaHHBIX ¢ HapylIeHHeM TpeboBaHMit HacTosmiero [lonoxenus. [Ipu
OTKa3e paboTojaTelis UCKIIOUUTh UM UCIPABUTh NIEPCOHATIbHBIE TaHHbIE pAOOTHUK UMEET IIPABO 3asIBUTh
B IICbMEHHOH (popMe paboTOAATEIN0 O CBOEM HECOTTIACHH C COOTBETCTBYIOIIUM 0OOCHOBAaHHEM TaKOTO
Hecornacus. [lepcoHanbHble JaHHBIE OLIEHOYHOIO XapakTepa pa0OTHUK UMEET IPaBO JOMOJHUTD
3asBIICHHEM, BBIPAYKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHHUS.

7.6. TpeboBanue 00 u3BelIeHNH pabOTOAATEIIEM BCEX JIHI], KOTOPHIM paHee ObLIN COOOIICHBI
HEBEpPHBIC WJIN HETIOJIHBIC TIEPCOHANBHBIC JaHHBIE PA0OTHUKA, 000 BCEX MPON3BEICHHBIX B HUX
UCKITFOUEHUSIX, UCIIPABICHUAX WU JOMOJTHEHUSX.

7.7.00xanoBaHme B Cya JIIOOBIX HENPAaBOMEPHBIX ACWCTBUH WM Oe3leHCTBHUS paboTomaTeNs MpH
00paboTKe U 3aIUTE €ro MePCOHAIBHBIX 1aHHBIX.

7.8.JIunia, BAHOBHBIE B HAPYIICHUU HOPM, PETYJIMPYIOLINX MOTydeHUe, 00pabOTKy H 3alIUTy
[EPCOHAIBHBIX JaHHBIX paOOTHHKA, IPUBJIEKAIOTCA K AUCHUIUIMHAPHONW U MaTepUaJIbHOM
OTBETCTBEHHOCTH B TIOPSIZIKE, YCTaHOBIEHHOM TpynoBbIM KoJiekcoM PD 1 nHBIMU (eniepatbHBIMU
3aKOHAMH, a TaK)Ke MPUBJIEKAIOTCS K IPaKIaHCKO-TIPaBOBOM, a AMUHUCTPATUBHOMN U yrOJIOBHOM
OTBETCTBEHHOCTH B TIOPSIJIKE, YCTAHOBIIEHHOM (he/IepaTbHBIMU 3aKOHAMHU.

7.9.HenpaBomepHbIil 0TKa3 paboToaTeNst HCKIIOYUTh WK UCTIPAaBUTh EPCOHAIbHbIE JaHHbIE
paboTHHKa, a TakXkKe JTI000e HHOE HAapyIIeHHEe MTPaB paOOTHUKA HA 3alUTY MEPCOHAIBHBIX TaHHBIX BJICUET
BO3HUKHOBEHHUE Y paOOTHMKA MTpaBa TpeOOBaTh YCTPAHEHUsI HAPYLIEHUS €ro NpaB U KOMIIEHCAI[UH
NPUYMHEHHOTO TaKMM HapyIIeHHEM MOPaJIbHOTO Bpea.

7.10.Ecnu mpaBa 1 3aKOHHBIE HHTEpEChl pa00OTHHKA ObUIM HapyLIEHbI B CBA3M C pPa3IilallleHHeM
UH(POPMAIINH, CO/IepIKaIIeH ero MepCOHATBHBIE TAaHHBIE, MIIH HHBIM HETIPABOMEPHBIM HCIIOIb30BaHUEM
TaKkoi nH(popMalNH, OH BIIpaBe 0OPATUTHCS B YCTAHOBIEHHOM MOPsI/IKE 32 CyAeOHON 3alIUTON CBOMX
IpaB, B TOM YHCJIE C UCKOM O BO3MEIICHNUHU YOBITKOB, KOMIICHCAIITH MOPAIEHOTO BPEJia, 3alUTe YeCTH,
JOCTOMHCTBA U JI€JI0BOM penyTanuu.

8. Cnoco0bI 321U THI NEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

8.1.3anmTa nepcoHaNbHbIX JAHHBIX pAOOTHUKOB MPEACTaBISIET COOOH periaMeHTHPOBAHHBIN
TEXHOJIOTMYECKUH, OPraHN3alOHHBIN 1 HHOW ITPOLIECC, MPEAYITPEKTAONINN HapyILIEHUE JOCTYITHOCTH,
IIEJIOCTHOCTH, TOCTOBEPHOCTH U KOH(PHUICHIIMATHHOCTH EPCOHANBHBIX JaHHBIX paOOTHUKOB
00pa30BaTeNbHOTO YUpEkACHUS U 00ecreunBaroINi HaJeKHYI0 0€3011acHOCTh HH(OPMALIHH.

8.2.3ammTa nepcoHaNbHbBIX JAHHBIX pAOOTHUKOB OT HETIPABOMEPHOT'O UX UCIOJIb30BAHUS WIIN
yTpaThl o0ecredrBaeTcsi paboTo1aTeNIeM 3a CUET €ro CPEJICTB B MOPSIKE, YCTAHOBIEHHOM (e/iepaibHbIM
3aKOHOM.

8.3.lns1 obOecnieueHusi BHYTPEHHEH 3aIllUTHI TEPCOHAIBHBIX JaHHBIX PAOOTHHKOB PYKOBOJIWTEIND
O0pa30BaTeNbHOTO YUPEIKICHHS:
- perJaMeHTHPYET COCTaB PaOOTHHKOB, (PYHKIIMOHAIbHBIC 00S3aHHOCTH KOTOPBIX TPEOYIOT COOIOACHUS
pekumMa KOH(UACHIIUAIbHOCTH;
n30upareabHO U 00OCHOBAHHO paclpeeisieT JOKYMEHThI U HHPOPMAIUIO MEX/1y paOOTHUKAMU,
MMEIOLIMMH JIOCTYI K IEPCOHAJIBHBIM JIaHHBIM;



- CBOEBPEMEHHO OOecreYrnBaeT pabOTHUKOB MHGOPMAIIHEH 0 TPEOOBAHMIX 3aKOHOIATEIHCTBA IO 3aIUTE
NEPCOHATBHBIX JAHHBIX;

- obecrieynBaeT OPraHu3alnIo MOpsiIKa YHUUTOKEHUS HH(OpMaLIUK;

- TMPOBOJUT PA3bACHUTEIBHYIO PabOTy C paOOTHHKaMM, UMEIOMIMMHU JOCTYI K MEPCOHAIBHBIM JaHHBIM,
0 MPEAYNPERKACHUIO YTPAThI CBEJIEHUH MpU padoTe ¢ MePCOHATBHBIMU JaHHBIMU.

8.4.3ammTa cBeieHU, XpaHAIIUXCS B JJIEKTPOHHBIX 0a3ax JaHHBIX paboToAaTeNs, OT
HECAHKIIMOHUPOBAHHOIO JOCTYIA, UCKAXKECHHS U YHUUTOXXEHUS MH(OPMALIMH, a TAK)KE OT UHBIX
HETPaBOMEPHBIX ACUCTBUI, 00eCTieunBaeTCs pa3rpaHUnYCHUEM MIPaB JIOCTYIIA C UCIOIb30BAaHUEM YUETHOM
3allMCU U CUCTEMOM IapoJieil.

8.5./Ins1 obecrnieueHusi BHEUIHEH 3alUTHl NEPCOHAIBHBIX TaHHBIX PaOOTHUKOB 00pa30BaTEIbHOE

yUpeKACHUE:

- oOecrieuynBaeT MOPSI0K MpHeMa, yueTa U KOHTPOJIS AeATeIbHOCTH OCETUTENEH;
- obecrnieurBaeT OXpaHy TEPPUTOPUH, 3JaHUM, TOMEILICHUM.

8.6.Bce nu1ia, cBsi3aHHBIE ¢ MOJTydYeHUEM, 00paOOTKON M 3alTUTON NIEPCOHATBHBIX TaHHBIX, 00sS3aHbI
HOJIKCATh 0053aTENBCTBO O HEPA3IJIAICHUH TEPCOHATBHBIX TaHHBIX PAOOTHUKOB.

8.7.B ciyuae BBISIBICHUS HEJOCTOBEPHBIX MEPCOHAIBHBIX JaHHBIX pAOOTHUKA WIIM HEITPABOMEPHBIX
JIeMCTBUI C HUMH Ha TIEPHOJ TPOBEPKHU paboToaaTenb 00s3aH OCYIIECTBUTH OJOKHPOBAHNE TIEPCOHATBHBIX
JTAaHHBIX pa0OTHUKA C MOMEHTA OOpPAIIEHHS €r0 CaMOT0 MIIM €ro 3aKOHHOTO MPEICTaBUTENS TNO0
MOJTYYEHUs 3aIpoca YIIOJTHOMOYEHHOTO OpraHa 10 3aIlIUTe MpaB CyOBEKTOB.

8.8.1Ipu BBIsSIBIEHNN HEMPABOMEPHBIX JEHCTBHI ¢ MepCOHATBHBIMU JAHHBIMU PAaOOTHUKA
pabotoxarens 00s3aH yCTPaHUTH JOIYIICHHBIE HAPYIIEHUS HE Oosiee TpeX pabovrX JAHEH C JaThl TAKOTO
BBISIBJICHUS. B cilyyae HEBO3MOXKHOCTH YCTPAHEHUS JOMYIIEHHBIX HApYIIEHU paboToaaTeNb He MOo3IHEee
4YeM 4yepe3 TpU pabodux JTHS C JaThl BBISBICHUS HEIIPABOMEPHOCTHU JACHCTBHUH C TIEPCOHAIBHBIMH JAaHHBIMU
paboTHHKa 00s3aH YHUUYTOKUTh IIEPCOHANIbHBIE TaHHBIE pa0OTHHKA.

8.9.B cirydae oT3biBa paOOTHHKOM coriacus Ha 00pabOTKy CBOMX MEPCOHATBHBIX JAHHBIX
paboTonaTenb 00s3aH MPEKPaTUTh 0OPAOOTKY MEPCOHANBHBIX JAHHBIX PAOOTHUKA U YHUUTOXKHUTH UX B
CPOK, HE TIPEBBIIIAIOIINI TpeX padOYHX JHEH ¢ AaThl MOCTYIICHUS YKa3aHHOTO OT3bIBA, €CIIM HHOE HE
MPEelyCMOTPEHO COTJIAllIEeHHEM MEXAYy paOOTHUKOM U pabotoaareneM. OTBETCTBEHHOCTD 3a HapyILIEHUE
HOPM, PEryIHPYIOMIHUX 00pabOTKY U 3alUTy NEPCOHAIBHBIX JaHHBIX pAOOTHHUKOB.

9. OTBEeTCTBEHHOCTD 32 HAPYLLIEHHE HOPM, PeryJIMPYIOIIMX 00padoTKy M 3aLUTY NEePCOHAJBHBIX
JAHHBIX PAa0OTHUKOB

9.1.JIuna, BAHOBHBIE B HAPYIIEHUU HOPM, PETYIUPYIOMIUX MOTyYeHHEe, 00paboTKy U 3alUTy
NEPCOHAIbHBIX JaHHBIX paOOTHUKA, MPUBJIEKAIOTCS K JUCIUIUIMHAPHON U MaTepHaIbHON
OTBETCTBEHHOCTH B Mopsizike, ycraHoBIeHHOM TK P® u unbiMu QenepanbHbIMH 3aKOHAMH, a TaKXKe
IMPUBJICKAIOTCA K rpam;lchxo-npaBOBoﬁ, a)IMI/IHI/ICTpaTI/IBHOI\/’I nu yl"OJ'IOBHOfI OTBCTCTBCHHOCTH B IMOPAIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMHU.

9.2.3a HEHCIIOTHEHNE WIIH HEeHAIeXkKAallee UCTIOTHEHHE paOOTHIUKOM I10 €r0 BUHE BO3JIOKEHHBIX Ha
HEro 00sS3aHHOCTEH M0 COOIII0IEHUIO YCTaHOBICHHOTO OPSIKa pPa0OTHI CO CBEACHUSIMHU
KOH(bI/IJIeHHI/IaJ'II)HOFO XapakTepa pa6OTHI/IK HECET NUCHUIINIMHAPHYIO U MAaTCPUAJIBHYIO OTBETCTBECHHOCTD B
nopsinke, ycraHoBieHHOM TK P®, u uHyt0 10puandecKkyo OTBETCTBEHHOCTh B MOPSIKE, YCTAHOBICHHOM
beneparbHBIM 3aKOHOM.

9.3.JIura, B 00513aHHOCTh KOTOPBIX BXOJUT BEJICHUE MIEPCOHANBHBIX JTAHHBIX PAOOTHUKOB, 00sI3aHBI
06eCHe'-II/ITI) KaXXJ10MYy BO3MOKHOCTb O3HAKOMJICHUA C IOKYMECHTAMH U MaTCpUuajlaM, HEITOCPCACTBCHHO
3aTparuBarOIIMMHU €ro TPaBa U CBOOOBI, €CITU MHOE HE MPEAYCMOTPEHO 3aKOHOM.

10. 3aka0unTeabHbIE MOJI0KEHUS

10.1. PaGoTtonaTtenp 00s3aH O3HAKOMUTH PAOOTHUKOB ¢ HacTtoAumM llojokeHuem, a Takke C
BHECEHHBIMU B HETO U3MEHEHUSIMU U JIONOJIHEHUAMHU I10J1 POCIIHUCH C YKa3aHUEM JaThl O3HAKOMIICHUS.
10.2. MW3meHenus m nonosHeHUs B HacTosuee [lonokeHne BHOCIATCS B MOPSAKE, YCTAHOBIEHHOM
cT. 372 TK PO 1151 npuHATHUSA JIOKaJIbHBIX HOPMATHBHBIX aKTOB.
10.3. [omoskeHwe BCTYIAET B CHITY C MOMEHTA YTBEPXKICHHSI U ICUCTBYET IO IPUHSATHUSI HOBOTO.
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